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VISION STATEMENT
Lenoir Community College aspires to be the community college of choice for a diverse, local, regional, and global
community.
MISSION STATEMENT
Lenoir Community College, a member of the North Carolina Community College System, is a comprehensive two-year
public institution. The College offers associate degrees, diplomas, or certificates through educational programs in college
transfer, business, industry, public services, health sciences, and continuing education for the intellectual, economic, social,
and cultural development of students and the community. Programs and support services are accessible through traditional
and distance learning options.
VALUES
Through its policies, procedures, and daily operations in the fulfillment of its mission, Lenoir Community College
exemplifies the following values:
. The worth and dignity of all people
. Honesty, integrity, and excellence
. Exemplary teaching and effective learning
. Access and opportunity while maintaining quality
. Skill preparation to work and live in a global economy
. Diversity in every aspect of its culture
. A systematic and inclusive approach to decision making
. Community partnerships
. Continuous growth and improvement for personal and professional development.
ACCREDITATION
Lenoir Community College is accredited by the Southern Association of Colleges and Schools Commission on Colleges to
award associate degrees, diplomas, and certificates. Contact the Commission on Colleges at 1866 Southern Lane, Decatur,
Georgia 30033-4097 or call 404-679-4500 for questions about the accreditation of Lenoir Community College.
OTHER ACCREDITATION
The Lenoir Community College Associate Degree in Applied Science Medical Assisting Program, the Associate Degree in
Applied Science Polysomnography Program, and the Diploma in Surgical Technology Program are accredited by the
Commission on Accreditation of Allied Health Education Programs (CAAHEP at 25400 US Hwy 19 North, Suite 158,
Clearwater, FL33763; Telephone Number 727-210-2350;www.caahep.org) upon the recommendation of these respective
boards: Emergency Medical Services Professions (COAEMSP) (CAAHEP at 25400 US Hwy 19 North, Suite 158,
Clearwater, FL 33763, 727-210-2350, www.caahep.org.); Medical Assisting Education Review Board (MAERB at 20 N.
Wacker Drive, Suite 1575, Chicago, IL 60606; Telephone Number 800-228-2262; www.maerb.org); the Committee on
Accreditation for Polysomnographic Technologist Education (COAPSG at 1711Frank Avenue, New Bern, NC 28560;
Telephone Number 252-626-3238; www.coapsg.org); and the Accreditation Review Council on Education in Surgical
Technology and Surgical Assisting (ARC/STSA, 6 West Dry Creek Circle, Suite 110, Littleton, CO 80120; Telephone
Number 303-694-9262; www.arcstsa.org). The Associate Degree in Applied Science Radiography Program is accredited by
The Joint Review Committee on Education in Radiologic Technology (JRCERT, 20 N. Wacker Drive, Suite 2850, Chicago,
IL 60606-3182; Telephone Number 312-704-5300). The Computer-Integrated Machining Program is accredited by the
National Institute for Metalworking Skills (NIMS, 10565 Fairfax Boulevard, Suite 203 Fairfax, VA 22030). The Associate
Degree in Culinary Arts is accredited by the American Culinary Federation Education Foundation Accrediting Commission
(ACFEFAC), 180 Center Place Way, St. Augustine, FL 32095; Telephone Number 904-824-4468. The Cosmetology
Program is licensed by the North Carolina State Board of Cosmetic Art Examiners. The Basic Law Enforcement Program
(BLET) is accredited by the North Carolina Department of Justice Criminal Justice Standards Division as required under 12
NCAC 9c¢.0401c for a five-year period.
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APPROVAL
The following agencies accredit or approve specific programs: the Commission on Accreditation of Allied Health Education
Programs (CAAHEP), the North Carolina State Board of Cosmetic Arts, North Carolina Board of Barbering, and the Federal
Auviation Administration. Lenoir Community College is approved by the North Carolina Board of Nursing to offer the
Associate Degree Nursing, the Practical Nursing, the LPN Refresher, and RN Refresher programs.
PERSONS WITH DISABILITIES
It is Lenoir Community College’s intent to make reasonable accommodations for persons with disabilities. If special
assistance is needed, please contact the College’s ADA (Americans with Disabilities Act) Counselor at: 252-527-6223,
ext.331.
CATALOG CHANGES
The College reserves the right to make changes in the regulations, courses, fees, and matters of procedure
announced in this publication. 250 copies of this public document were printed at a cost of $1,163.88 or $4.66 per copy (G.S. 143-170.1)
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Lenoir Community College

Lenoir Community College (LCC) is rich in history and is one of the oldest institutions in the North
Carolina Community College System. Chartered April 3, 1958, LCC is one of 58 community colleges in the
North Carolina Community College System. The system was established in 1963 under enactment of a
general statute by the legislature and it serves nearly 850,000 citizens annually. Located at the intersection of
highways US 70 and NC 58, LCC’s primary service area is Lenoir, Greene, and Jones counties. The College
offers both degree and non-degree programs serving approximately 4,300 curriculum students and 14,000
extension students annually.

Two years after the State Board of Education chartered LCC, it began operations as the Lenoir County
Industrial Educational Center (IEC) with Daniel C. Wise as director. Approximately 80 students enrolled in
classes that were held at Contentnea High School. The following year in 1961, the vocational and technical
curricula were initiated with classes held at Stallings Field, a former air base.

In 1963, the center moved to its 18-acre permanent campus and a new facility, later named the Bullock
Building, and held its first graduation in June. In the same year, the IEC was separated administratively from
the Lenoir County Board of Education, and the first Board of Trustees was organized.

Soon after, the Board secured the status of technical institute for the center, and in November 1964, the
institution attained community college status. The Board of Trustees appointed Daniel C. Wise, who served
until the summer of 1965, as acting president. At that time, Dr. Benjamin E. Fountain became president and
the College expanded to 58 acres beginning long-range planning of campus development.

The first year of the transfer program was offered in 1966 at Stallings Field. Two years later, the
program was moved to the new Administration Building on the permanent campus. LCC was initially
accredited by the Southern Association of Colleges and Schools Commission on Colleges and has maintained
accreditation ever since.

The “70s saw the expansion of the campus to 90 acres as well as a new president, Dr. Jesse L.
McDaniel. He served in that capacity for 18 years. Seven new buildings were constructed, and the Jones
County and Greene County Centers were opened. Upon Dr. McDaniel’s retirement, Dr. Lonnie H. Blizzard
took the reigns as president in 1988. The following year a new building for aviation education was built at the
Kinston Regional Jetport, and the Health Sciences Building was completed on the main campus.

The campus continued to grow with the A. Forrest Waller Building completed on the main campus at a
cost of $4.5 million in 1998. The building included a 650-seat auditorium. After ten years as president, Dr.
Blizzard retired; and in July 1998, Dr. Karin Pettit was named president.

New construction at the Greene County Center provided a 15,000 square foot facility at a cost of $1.6
million. Two more acres were purchased in 1999 on the corner of highways 58 and 70. In 2000, a state
community college construction bond referendum was passed with LCC receiving more than $12 million for
renovations and new construction.

The following year, Dr. Pettit left and the Board hired longtime LCC employee, Joyce Cherry, to serve
as interim president. Mrs. Cherry provided the leadership necessary for the stability of the College during the
time of transition. On April 22, 2002, Dr. Stephen Scott, former vice president of the North Carolina
Community College System, took over as president. In 2003, Dr. Scott resigned to become president of Wake
Technical Community College, and Mrs. Joyce Cherry was again named interim president until a new
president was selected.

On May 10, 2004, Dr. Brantley Briley returned to his hometown and home college to become its sixth
president. During the year, significant acquisitions and construction began changing the landscape of the
campus. Twenty-seven acres of land were purchased on the east boundary and nine acres to the south of the
campus. These purchases increased total acreage on the main campus to 128.

In December, a $5.4 million construction project began which included an addition to the Waller
Building to house Culinary Arts and a $3.9 million facility to house the Learning Assistance Program, science
classrooms, and labs. In 2005, nine acres of land were purchased in Jones County, and plans were initiated to
construct a new Jones County Center. The $1.1 million Jones County Center opened in its new location in
April 2009. At the Greene County Center, a $2.1 million addition was completed in 2008. In that same year,
the College celebrated its 50th anniversary. A 278-page full color coffee table book was produced by the LCC
Printing Department marking the College’s 50-year history. During the yearlong celebration, LCC
experienced record enrollments and a significant increase in its Foundation-endowed scholarships through a
special program, “50 for 50", 50 new endowments to celebrate 50 years.
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A new facility was built to house the College’s maintenance operations in 2009. In that same year, the
Greene County Center on Harper Street in Snow Hill, which houses a corrections training facility was
remodeled, making it a more versatile community center. The facility was renamed the Workforce
Development Center in 2013. In 2010, a facility was secured in downtown La Grange to become the new
home of the LCC La Grange Center. The Center opened its doors in May 2011. The College also expanded its
offerings in Pink Hill by offering classes at the Pink Hill Wellness and Education Center, the former Pink Hill
Elementary School. A new south parking lot was built providing 175 new parking spaces. Phase two of the
Jones County Center was completed and included a vocational shop and three additional classrooms, adding
an additional 5,100 square feet.

In 2011, several renovation and construction projects were completed. The former
Maintenance/Receiving Building was completely remodeled to become the new Construction
Trades/Receiving Facility and the Grounds Maintenance Building was also remodeled. The College
Bookstore, located in the Student Center, was completely remodeled in December 2011. The Automotive
Customizing program received a new home after renovations were completed to the former Massey Body
Shop in Kinston, an off campus site. Extensive improvements have been made to the Lancer baseball
facilities. The College Foundation purchased a custom-built bus for athletic and tour events. Detailed
landscaping projects throughout campus have been completed. During the year, a long-range plan was
developed to include the construction of a new facility to house Health Science programs, an estimated $13 to
$15 million project.

The College completed the construction and remodeling in 2012 of the former Greene Lamp/Head Start
Building, which became home to the Basic Law Enforcement Training (BLET) and Early Childhood
programs. The Administration Auditorium renovations were also completed. To assist in traffic flow, a new
driveway from N.C. 58 South was completed in 2012 as well as the completion of a campus-wide exterior
signage project featuring a three panel digital sign with high-resolution color digital displays. Phase Il of the
Jones County Center was completed in 2013. The Technical Trades Center was made possible through a
Golden LEAF Community Assistance. The completed project added 6,390 square feet to the Jones County
Center for a total of 18,890 square feet. The Center houses the Gunsmithing and Welding programs in Jones
County. A greenhouse was erected at the Center in 2015 to serve as a lab for the Sustainable Agriculture
program.

The On-Site Reaffirmation Committee of the Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) completed a visit to LCC on October 3, 2013. The College received its
official letter of reaffirmation June 2014. The Visiting Committee’s report has been forwarded to the
Commission’s Board of Trustees for action on reaffirmation of accreditation at their next board meeting. This
Committee also had the responsibility to evaluate the College’s Quality Enhancement Plan (QEP), which is
required for reaffirmation. LCC’s QEP is a campus-wide collaboration focusing on enhancing student
learning in developmental mathematics.

On Oct. 1, 2016, Dr. Rusty Hunt became the seventh president after Dr. Briley retired with 12 years as
president and more than 40 years of state service. Under Dr. Hunts leadership, the College launched its 2017-
2022 Strategic Plan of “Reimaging the Student Experience,” from the initial point of contact with prospective
students to completion of their chosen program of study and eventual success in the workforce. As part of the
strategic plan, the College, is also undergoing a facilities master plan.

The College is committed to quality education and student success and offers 49 associate degree
programs, 35 diploma programs, and 104 certificate/skills certificate programs. Today, LCC serves more than
4,000 curriculum students and more than 10,000 continuing education students annually. LCC experienced
record enrollment in its history during fall 2010 with 3,793 curriculum students. The College is ranked 16th
in enrollment among the 58 community colleges in the state. As a world-class community college, LCC
continues to expand its programs and services to meet the needs of the citizens it serves.



PRESIDENT’S MESSAGE
Dr. Rusty Hunt

Welcome to Lenoir Community College, a
comprehensive North Carolina community college that
has been providing accessible educational, cultural,
and social opportunities since 1958. It is a great time
to be part of Lenoir Community College. We offer
excellent educational opportunities delivered by a
well-qualified, professional faculty using state-of-the-
art equipment. Our student-oriented support staff is
committed to providing high quality support services
to assist you in achieving your educational goals.
Lenoir Community College is truly committed to
providing you with a quality education at a very
reasonable price.

To assist you in meeting your education and career
goals, Lenoir Community College offers six degrees: The
Associate in Arts Degree, the Associate in Engineering,
the Associate in Applied Science Degree with more than
40 programs, the Associate in Fine Arts Degree, the
Associate in Science Degree, and the Associate in General
Education Degree. In addition, the College offers many
certificate and diploma options requiring less than two
years for completion. The College is accredited by the
Southern Association of Colleges and Schools Commission on Colleges.

If your goal is to earn a four-year degree, our strong articulation agreement with the University of North
Carolina System allows a seamless transition into all of the 16 universities in the system. Our college transfer
graduates also experience a smooth and successful transition into most private colleges and universities. Upon
completion of one of our many two-year programs, our graduates are equally as successful when moving
directly into the workforce. Each degree, diploma, and certificate program offers a variety of classes at
different times and in distance modes; we offer traditional day, evening, and weekend classes, as well as
hybrid and Internet courses. This variety offers a degree of flexibility in establishing your own class
schedules by selecting those classes that best suit your needs and learning style. Currently, more than 2,000
students are enrolled in one of 183 courses offered online at LCC. We also offer classes for high school
students through Career and College Promise. These classes help teens enhance their study habits and critical
thinking skills needed to succeed in college. Tuition is free. Eligible high school students may enroll in
college level academic, career and technical education courses not otherwise available to them. These
students receive college credit for classes successfully completed. Credits earned become part of their official
college transcript.

Lenoir Community College makes significant contributions to economic development efforts in Lenoir,
Greene, and Jones Counties. We are a partner in the recruitment of business and industry, and we train and
retrain employees for the job market. LCC is involved in many other community economic and workforce
development activities. Our Continuing Education Program can offer one class or many to assist in local
efforts to support our community business and industry.

At Lenoir Community College, we have something for everyone. We are here to help you achieve your goals,
to live your dreams. | hope that you will choose to enroll in Lenoir Community College. We offer you a
world of opportunities and the promise that we will assist you in any way with this important decision. For
more information, please contact our admissions office or any member of our faculty and staff.

My door is always open to you.

,R“d:l? oy

Rusty Hunt, Ed.D.
President
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CALENDAR 2017-2018
FALL SEMESTER 2017

AUGUSE L1 Professional Development Day (no classes)
AUGUSE L. Registration Day (8:00 a.m. - 6:00 p.m.)
Last day to qualify for 100% refund

AUgUSt 15 L Courses begin (75% refund period begins) (8:00 a.m.)
AUGUSE L7 s Add period ends (6:00 p.m.)
AUQUSE 24 10% Point and Last day to drop without a grade;
and Last day you may qualify for 75% refund*

SEPLEMDET 4 ..o Holiday (College closed)
SepPteMbBEr 14 . ..o Last day to apply for Fall graduation
(@ o3 (o] o= 0 PR URSR Midterm
OCtObEr 11 ...cviviiiiiiirieeee e 2" 8 week registration (8:00 a.m. - 5:00 p.m.)
OCLODEN 11 ..ot 2" 8 week classes begin (8:00 a.m.)
OCLODEN 1213 . ettt e Semester Break
(administration and support staff report)

October 30—NOVEMDET 3 ....covoieeece e Advising Week
NOVEMDET 67 ...ovveeeeeee e Early Registration for Spring Semester
(currently enrolled students only)

November 8—10 .......ccoovereiirirereee e Early Registration for Spring Semester
(open to all students; ends 1:00 p.m. November 10)

NOVEMDET 15 ...t Last day to process drop forms
NOVEMDET 22 ...t Holiday begin (5:00 p.m.)
NOVEMDEN 23-24 .....ocviivcieeeeec e Holiday (College closed)
DECEMDET 8.ttt Last day of classes
December 11, 12, 13, ..o Exams
DEeCeMbEr 13 . i Semester ends (11:00 p.m.)
(D =Tot=] o oL USSR No classes
DECEMDEE 15 i e Semester break
December 18-January 1 ........cccccvereireneinineiseneesieees Holiday (College closed)

*75% refund is based on the 10% point of the course



SPRING SEMESTER 2018

JANUANY 2-3 bbb a s No classes
January 4. Registration Day until (8:00 a.m. - 6:00 p.m.)
No classes

January 5....... Registration Day until 1:00 p.m. and Last day to qualify for 100% refund
January 8......ccccceeveieieee, Courses begin (75% refund period begins) (8:00 a.m.)
JaNUArY 10.....ccvcieiicce e Add period ends (1:00 p.m.)
JANUANY 15, .. Holiday (College closed)
January 18......ccccovieiiieieee e 10% Point and Last day to drop without a grade;
and Last day to qualify for 75% refund*

FEbruary 7. Last day to apply for Spring graduation
MAICN 5. Semester break for all students
March 6................. No classes — Professional Development Day (3:00 p.m. — 5:00 p.m.)
IMIBICN 7 . Midterm
March 8......ccooevvvieireieeee e 2" 8 week registration (8:00 a.m. — 5:00 p.m.)
MaArCh 8. 2" 8 week classes begin (8:00 a.m.)
ADPFIT 2. Holiday (College closed)
APFTT BB et Semester Break
(administration and support staff report)

ADPFT O=13 e nre Advising Week
A o 1 0 TS Last day to process drop forms
A o 1 I S P Early registration for Summer Semester
(currently enrolled students only)

April 16-17............ Pre-registration for Fall Semester (currently enrolled students only)
APFT18-20....cciiiiieeee e Early registration for Summer Semester
(open to all students; ends 1:00 p.m. April 14)

AP L8-20......ciiiiiiic s Pre-registration for Fall Semester
(open to all students; ends 1:00 p.m. April 14)

Y TSR Last day of classes
MY ..ttt Semester ends (11:00 p.m.)
Y O No classes
MAY L1 Graduation (7:00 p.m.)

*75% refund is based on the 10% point of the course
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SUMMER SEMESTER 2018
Ten-Week Session (40 days) May 16-July 26
Note: Classes are held Monday through Thursday.
The College is closed on Fridays during the summer semester.

MaY 15, ..o Last day you may qualify for 100% refund
MAY 16.....ciiiiiiieiieieeee ettt nne Courses begin (8:00 a.m.)
May 16......cccocereriieiinineenns Add period begins (75% refund period begins) (7:30 a.m.)
MY L7 e Add period ends (6:00 p.m.)
MaY 22 10% Point and Last day to drop without a grade;
and Last day to qualify for 75% refund*

MY 28....eeceieieierie ettt Holiday (College closed)
JUNE At Last day to apply for Summer graduation
JUNE 20t Midterm
JUNE 2L s 2" 5 week registration—ends (6:00 p.m.)
JUNE 2L s 2" 5 week courses begin
JUIY 4 s Holiday (College closed)
JUIY 11 s Last day to process drop forms
JUIY 12 s Lancer Orientation
JUIY 16=17 oo Early registration for Fall Semester
(currently enrolled students only)

JUIY 18=19 .o Early registration for Fall Semester
(open to all students; ends 5:00 p.m. July 19)

JUIY 26 oo Exams given last day of courses
JUIY 26 oo Semester ends (11:00 p.m.)

*75% refund is based on the 10% point of the course
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NCCCS PERFORMANCE MEASURES 2017

Performance
Measures

Basic Skills Students Progress 2015-2016

System
Baseline

34.5%

Student Success Rate in College Level English Courses

Fall 2014 Cohort

23.8%

Student Success Rate in College Level Math Courses

Fall 2014 Cohort
First Year Progression — Fall 2015 Cohort
Curriculum Completion — Fall 2010 Cohort

Licensure & Certification Passing Rate

10.1%

54.1%

35.9%

69.9%

System
Excellence

68.3%

55.9%

32.5%

75.0%

51.9%

90.9%

Individual Licensing Boards and Program Exam Passing Rates:

Basic Law Enforcement 2016

Cosmetic Arts
Apprentice 2016
Cosmetology 2016
Esthetician 2016
Manicurist 2016

Emergency Medical Technician
EMT 2016
EMT-12016
EMT-P 2016
Nursing
Practical 2016
Registered 2016
Massage Therapy 2015-2016
Radiography 2015-2016

Real Estate Sales 2015-2016

Transfer Performance (2013-2014 Community College students)

65.1%

87.6%

System
Totals

58.3%

52.0%

29.8%
69.7%
44.0%

84.1%

80%

97%
91%
89%
82%

77%
2%
80%

92%
92%
83%
94%

59%

82.8%

LCC
Achievement

69.8%
43.9%

28.6%
70.2%
43.3%

79.8%

53%
85%
79%
67%
78%

81%
82%

100%
100%
100%

83%

84.3%

Source: North Carolina Community College System 2017 Performance Measures for Student Success Report

* Less than 5
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PHYSICAL FACILITIES

Greene County Center
818 Highway 91
Snow Hill, NC 28580
Telephone: 252-747-3434

The Greene County Center is housed in a state-of the-art facility that was opened in 2000 with a
second wing added in 2009. This 31,000 square-foot facility has 18 classrooms, two shop areas and
nine administrative offices.

A variety of curriculum and extension courses are offered each semester at the Center and at
other selected sites throughout Greene County. The Center is also an approved High School
Equivalency (HSE) testing site. In addition, the Center is host to the Greene County Career Center.
The Greene County Career Center is strategically located to deliver education and training services
to job seekers and employers with the efficiency and convenience of a one-stop center. The Greene
County Career Center is a user-friendly facility that provides job seekers, education and training
seekers, and employers access to a variety of employment and training services in a convenient one-
stop center.

The Greene Early College High School is also at this location. Greene Early College High
School is a collaborative effort between Lenoir Community College and Greene County Schools.
The five-year program is designed to give rising freshman the opportunity to complete the
requirements for both a high school diploma and an associate’s degree.

Jones County Center
509 Hwy 58 North
Trenton, NC 28585
Telephone: 252-448-5021
The Jones County Center is housed in a modern facility that was completed in 2009. The

Jones County Campus of Lenoir Community College currently has 18,890 square feet, consisting
of three workshops for gunsmithing and construction trades, two state of the art computer labs,
two nurse aid labs, five classrooms, and nine offices. The newest building, the Technical Trades
Center, opened in 2013. The campus is also the host site for the Jones County Career Center. The
Jones County Career Center provides career planning and job placement services to job seekers
and provides employers with a variety of employment and training services. A variety of
curriculum and continuing education courses are offered at the Center while other courses are
offered throughout Jones County. Adult Basic Education (ABE), Adult High School (AHS), and
High School Equivalency (HSE) preparation classes are offered each semester. The Center is an
approved HSE testing site.

La Grange Center
112 East Railroad Street
La Grange, NC 28551
Telephone: 252-806-0522
The La Grange Center opened for students in 2011. The Center, located in downtown La

Grange, is housed in a newly-remodeled building that is owned by the Town of La Grange and
leased to Lenoir Community College. Included in the facility are administrative offices, two
computer labs, two classrooms, a nurse aide lab, and a general purpose meeting room. A variety
of continuing education courses are offered at the Center.
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Lenoir Community College Center for Aviation Education
2772 Rouse Road Ext.
Kinston, NC 28504
Telephone: 252-522-1735

Lenoir Community College Center for Aviation Education, located at the Kinston Regional
Jetport, is the site for the Aviation Management and Career Pilot Technology curriculum
program, which offers degree, diplomas, and certificates. Flight training at LCC is provided by
its contract flight training provider. The facility is home to the only Federal Aviation
Administration (FAA) approved full motion flight simulator at a community college in eastern
North Carolina.

Lenoir Community College—Main Campus
P.O. Box 188
Kinston, NC 28502-0188
Telephone: 252-527-6223
Web Address: www.lenoircc.edu
The main campus of Lenoir Community College is located at the intersection of highways US

70 East and NC 58 South in Kinston, NC. The college, located on 128 acres, has modern
buildings housing state-of-the-art equipment, an excellent Learning Resources Center,
technologically enhanced classrooms, and a student center gymnasium complex. Kinston is
located in central eastern North Carolina, 80 miles east of Raleigh, 30 miles south of Greenville,
and 60 miles north of Emerald Isle.

Lenoir Community College Workforce Development Center
602 West Harper Street
Snow Hill, NC 28580
Telephone: 252-747-8800
The Lenoir Community College Workforce Development Center is the site for various

community agencies, as well as, the location for several community instructional programs. The
Center offers Transitional and Career Studies (TCS), Correctional Officer Training, Local Law
Enforcement Training, Health Services classes, Firefighter classes, EMT (all levels) classes and skill
Labs, Gunsmithing and a Barber School. The facility is also home to Greene County Head Start, and
the state headquarters of the North Carolina Motorcycle Safety Program.
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GENERAL INFORMATION

LEARNING RESOURCES CENTER

The Learning Resources Center (LRC), consisting of both the main library and Heritage Place,
provides a collection of books, periodicals, audiovisuals, Web-based resources, and other learning
materials to support curricular needs as well as to inspire student and faculty interests. The LRC has
an open lab of 30 computers available to patrons and students with Internet access and multiple
application software packages to support curriculum requirements. The main library collection of
an estimated 40,000 titles is housed in open stacks where patrons have the opportunity to browse in
areas of interest. The LRC receives more than 55 periodicals plus access to NC LIVE, an online
database of hundreds of general periodicals and professional journals. Materials can also be obtained
from other libraries via interlibrary loan. A student ID is required for any type of transaction in the
LRC. Additionally, from the Ask a Librarian page of the LRC web page, patrons have the ability to
sign up for free research consultations, ask the librarians questions online through an instant
message chat or from any mobile phone via text message. The LRC email address is
Ircinfo@lenoircc.edu. The circulation desk extension is 507. Heritage Place offers a special reserved
collection of various genealogical and local/state historical materials including census records,
church records, birth and death records, and other items of local interest.

DISTANCE EDUCATION

Distance Education (DE) expands learning opportunities by using nontraditional delivery
methods to meet the needs of a growing, diverse population of learners with various learning
styles and lifestyles. Distance learning occurs when the interaction of a student and instructor is
separated by place and/or time. The mission of Lenoir Community College’s (LCC) DE services
is to provide accessible, comprehensive instructional programs for students. The purpose of DE is
to meet the needs of a diverse student population through flexible, alternative delivery methods
such as Internet courses, Hybrid courses, Web-assisted courses, and Information
Highway/INSync Learning courses.

INTERNET (IN) courses are college credit or continuing education courses in which
100% of the instruction is delivered through the Internet. Students work independently by
utilizing Internet tools to complete course work. Students enrolled in Internet courses are
guided by a qualified instructor and have access to the same resources as traditional on-
campus students. It is vital that students enrolling in Internet courses have a working
knowledge of the Internet with email and word processing skills.

HYBRID (HY) courses are college credit or continuing education courses in which
primary delivery is online with a requirement that students also meet in traditional face-
to-face sessions. This combines traditional classroom-based instruction with the tools of
online distance delivery.

WEB-ASSISTED (WB) courses are college credit or continuing education courses in
which primary delivery is via traditional face-to-face sessions with a requirement that
students have Internet access as a supplemental part of the course.

INFORMATION HIGHWAY (IH)/INSync LEARNING (INS) courses are college
credit or continuing education courses in which instruction is delivered by two-or-more
way video. Information Highway/INSync Learning courses feature live video and audio
interaction between the instructor and students at different locations. Students may
interact with instructors and other students through monitors, microphones, and other
technologies. Students are required to meet all schedule times through technology.
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Distance Education students abide by the same guidelines for application and registration as
traditional students. In addition, identical academic standards, criteria, content, quality, and
student support services apply to DE courses as to all other college courses. An online student
orientation course, Moodle 101, is available to assist students. Distance Education offers on
campus training sessions during early registration and the first 5 days of class at the beginning of
each semester providing instruction for LancerLOGIN activation, WebADVISOR, LancerMAIL,
and Moodle.

LCC uses the Learning Management System (LMS) Moodle to deliver online course content
in DE courses. It is vital that students taking Internet courses follow the Distance Education
Course Enrollment Procedure: Students taking Internet (online) courses MUST SUBMIT an
ASSIGNMENT by the 10% date in each Internet course in Moodle to be fully enrolled in the
course. Students who do NOT submit an assignment by the 10% date will be marked as
“NEVER ATTEND” and WITHDRAWN from the course. No Exceptions. No Refunds.

EVENING AND WEEKEND COURSES

The College offers a schedule of both credit and noncredit courses during the evening and on
the weekend. In general, the courses are offered at the main campus in Kinston, Greene County
Center in Snow Hill, and the Jones County Center in Trenton. Evening and weekend courses give
students the flexibility to take curriculum and continuing education courses during non-traditional
hours in a comfortable classroom setting. The availability of evening and weekend courses
provides students the opportunity to coordinate employment with college studies.

Students can increase the rate of academic progress by enrolling in day, online, hybrid, and/or
evening/weekend courses.

Students enrolled in evening courses are provided the same services as day students including
Admissions and the Learning Resources Center, the Student Center, and the Tutorial Lab.
Trained security officers provide assistance 24 hours a day. Information about admission,
registration, counseling, advising, financial aid, cashier services, and administration services are
coordinated by the Director of Evening/Weekend Programs Office.

The Continuing Education Division of the College at the main campus and centers in Lenoir,
Greene, and Jones counties offer noncredit community services and occupational extension
courses. The division also offers basic skills classes in adult basic education and adult high
school diploma, High School Equivalency preparation, as well as new and expanding industry
classes. These courses and programs are designed for the adult learner who is seeking knowledge
and skills.

WORK-BASED LEARNING AND JOB PLACEMENT SERVICES

Work-Based Learning is designed to enable students to receive college credit for working in
jobs that are learning experiences and that are related to the curriculum in which they are enrolled.
This practical experience is vital to students’ development by supplementing theoretical knowledge
acquired in the classroom. Job sites become laboratories where classroom concepts can be utilized
and tested.

Work-Based Learning is open to students in identified programs. College personnel will assist
the student in identifying a job that meets the criteria for eligibility. A student may also use the job
in which presently employed if this job meets the criteria. Numerous advantages accrue from such
an approach to learning: career direction and financial assistance for participating students, a skilled
workforce for employers, and an avenue to connect the College to the community. A student may
earn Work-Based Learning credit according to approved curriculum standards for the student’s
curriculum. Students should check with their advisors for information regarding those guidelines.
Additional information may be secured from the Work-Based Learning Office.

Comprehensive employment services are available through the NCWorks Career Center located
on the College’s main campus and on the campuses of the Jones and Greene County Centers.
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BOOKSTORE
The College Bookstore is located on main campus (Kinston) in the Student Center. Operating
hours are posted in the Student Center or can be found at the following link:
http://bookstore.lenoircc.edu. Students can purchase books, supplies, and many other items in the
Lenoir Community College Bookstore.

LENOIR COMMUNITY COLLEGE FOUNDATION, INC.
The Lenoir Community College Foundation was chartered in 1972 for the purpose of
receiving funds for general college support. Gifts in support of the College may be made directly
to the Foundation.

INSTITUTIONAL EFFECTIVENESS

Institutional Effectiveness is the systematic comparison of institutional performance with
institutional goals. The College collects and analyzes data needed for institutional planning,
decision making, policy formation, assessment, and reporting. On occasion, students will be
surveyed to ascertain their opinions of courses, academic programs, or student support services.
Surveys may be given to students as part of a class meeting or online. Students are highly
encouraged to respond to surveys to improve LCC. Student perceptions and opinions are
important to the total evaluation process used to monitor and assess programs and services
offered by the College.

INCLEMENT WEATHER PLAN

In case of inclement weather, the College will make a decision and post it on the College website
at www.lenoircc.edu as early as possible. Information regarding closings or delays will be placed on
the College phone system and will be announced using the College’s Emergency Notification
System. Please visit www.lenoircc.edu to learn more about the College’s Emergency Notification
System. Local television stations will also be notified. Decisions concerning closing the College are
difficult to make based on predictions. Weather conditions can change in a short time. If Jones or
Greene Counties are more adversely affected by the weather than Lenoir County, the administrators
of those counties are authorized to close their campuses prior to the general announcement. Clinical
administrators are authorized to cancel clinicals at their discretion. Students will be notified as early
as possible by college officials regarding the status of a particular clinical site.

When classes are missed due to weather conditions, division deans and the Senior Vice President
of Instruction and Student Services will determine how much (if any) class time must be made up
and will develop make-up plans for each class. Strategies for making up class time may include
adding time to each class for the remainder of the term or adding an additional session or sessions at
a time acceptable to students. Make-up time must not create conflicts with students’ other classes
and students must be allowed adequate time to get to subsequent classes on time. When it is
impossible to make up time lost due to inclement weather, outside assignments may be required of
students in lieu of class time. Make-up plans for each class, approved by the division dean and the
Senior Vice President of Instruction and Student Services will be submitted to the Registrar’s Office
prior to the end of the term.

IDENTIFICATION BADGES
College identification (ID) badges are provided to all students and employees and are available
in the LRC. 1D badges must be displayed at all times while on College property. ID badges must
be displayed to be admitted to athletic events and to check out books from the LRC. Possession, use,
or knowingly creating false ID badges is a violation of College rules and regulations. A replacement
fee will be charged for lost, stolen, or mutilated ID badges.
Visitors must obtain a pass. Visitor passes are available at designated areas in each building.
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TOBACCO-FREE COLLEGE
All property, including vehicles owned or controlled by the College are tobacco free. Tobacco
products include cigarettes, cigars, blunts, bidis, pipes, chewing tobacco, snus, snuff, electronic
cigarettes, and other items containing or reasonable resembling tobacco or tobacco products.

EMERGENCY MESSAGES

Call 252-527-6223, ext. 318 (day), ext. 360 (night)

Students will not be allowed to receive telephone messages while at the College unless an
emergency situation exists. Messages will normally be screened by the Dean of Student Services
or the Director of Evening/Weekend Programs in order to determine the nature of the emergency.
If it is apparent that an emergency situation exists, the staff will make every effort to relay the
message. Callers must identify themselves and the number from which they are calling. Students
should ask relatives and associates not to contact them at the College unless an emergency exists.

If a person on campus requests the location of a student concerning an emergency situation,
the person will normally be referred to the Dean of Student Services or the Director of Evening/
Weekend Programs Office to determine the nature of the emergency. If it is apparent that an
emergency situation exists, a short message will be delivered to the student stating the name of
the person and where the person will be waiting.

If a law enforcement officer asks to see a student, the officer will be referred to the Dean of
Student Services or the Director of Evening/Weekend Programs.

SOCIAL SECURITY NUMBERS
Social security numbers are collected to comply with federal and state law and regulations.
The College will not disclose a social security number for any purpose not required by law
without the consent of the student.

CHANGE OF NAME OR ADDRESS
The obligation of every student is to notify the Office of Admissions of any change in name or
address. Failure to do so can cause a serious delay in the processing of student records. Students
must present a picture ID to make name and address changes.

CULTURAL ARTS
The College sponsors a variety of cultural arts programs including the performing and visual arts.
Concerts and exhibits by local, state, and national artists may be included in the program.

STUDENT HEALTH SERVICES
The College does not provide medical, hospital, or surgical services or assume responsibility
for injuries incurred by students when taking part in intramural sports, intercollegiate sports,
physical activity courses, class, or student activities. Medical services are available at the
Emergency Room of Lenoir Memorial Hospital.
Students are covered by accident insurance through the College while on campus or involved
in College functions. This coverage is included in student fees.

HOUSING
The College does not offer dormitory facilities. Students wishing to live away from home must
arrange their own living accommodations. The College does not assume responsibility for the
supervision of such housing.
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LICENSING OF GRADUATES
Lenoir Community College is an educational institution and prepares students for progression
and completion of program of studies that lead to licensure. Upon completion of a program
requiring licensure, the licensure process is the responsibility of the graduate. Students convicted
of a felony or any other crimes involving moral turpitude may not be recognized by the proper
licensing agency.

STUDENT RIGHT TO KNOW
Information regarding the persistence rate to degree completion and other consumer
information of students at Lenoir Community College is available in the Office of Admissions
and the College’s website.

CAMPUS TRAFFIC REGULATIONS
Students, faculty, and staff members who operate a vehicle on campus are subject to traffic
regulations. These regulations pertain to everyone and are enforced by campus security officers. In
addition, the campus is regularly patrolled by the Kinston Public Safety Officers, who are authorized
to issue citations for traffic violations.

VEHICLE REGISTRATION

Each motor vehicle operated on campus by students or employees must be registered and must
display a valid official vehicle parking permit. VVehicles may be registered during regular office
hours in the Cashier’s Office which is located in the Administration Building and at off-campus
sites. Vehicle registration permits must be updated each academic year. If a student needs the use of
another vehicle while his or her registered vehicle is being repaired or is otherwise unavailable, he
or she must secure a temporary registration permit from the Cashier’s Office in the Administration
Building or from the Campus Police/Security Office in the Student Center. Such vehicle registration
permits are issued without charge.

DISPLAY OF VEHICLE REGISTRATION PERMIT
The vehicle registration permit must be placed on the left-hand side of the vehicle’s back
window. The identification number must be legible at all times. If the vehicle is a convertible, the
student may place the permit on the lower left-hand corner of the front windshield.

RESPONSIBILITY
The student, faculty, or staff member in whose name a vehicle is registered will be responsible
for any liability or damage (including parking penalties) arising in connection with the possession or
operation of the motor vehicle on the college campus. The College will assume no responsibility for
any vehicles, including the care of or the protection of the vehicle or its contents at any time while
parked in any parking area on campus or on city or private property off campus.

PARKING AREAS
There are sufficient parking facilities on the campus to accommodate all vehicles in their
respective legal parking zones. Students may not park in the following areas:
1. Any parking areas marked staff or faculty
2. Visitor’s parking
3. Grass areas
4. Handicap spaces without proper decal
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VIOLATIONS—PENALTIES
Citations issued by the City of Kinston—Department of Public Safety must be settled in
accordance with the information on the citation. The campus security officers issue traffic tickets for
the following violations which will result in a traffic fine to be paid or settled immediately at the
Cashier’s Office located in the Administration Building. Students may not register for any
succeeding semester, nor will any transcripts be released, until traffic fines are cleared.
Fine Per Violation: $25.00
1. Blocking streets, fire hydrants, pedestrian walkways, and handicapped ramps
2. Unauthorized parking in restricted areas (e.g. no parking zones, visitor parking zones,
loading and unloading zones, along curbs painted yellow, handicapped parking areas,
staff parking areas, automotive and machining compound)
3. Failure to register vehicle
4. Failure to display a vehicle parking permit
5. Failure to park “head-in”
6. Failure to park between lines
7. Parking on the grass
8. Driving across a curb to park
9. lllegal registration of vehicle

Penalty for receiving three or more tickets for parking or traffic violations in any school
semester:
1. Loss of privilege for operating a motor vehicle on the Lenoir Community College
campus for one month—30 school days.
2. Second notices will not be sent regarding impending fines due. Vehicles may be booted
or towed at the discretion of security.
3. Continued violations may result in student not being allowed to drive on campus.

GUEST SPEAKERS
Students and employees have the right to invite speakers by following procedures established
by the College. Sponsorship of guest speakers does not imply approval or endorsement of views
expressed either by the sponsoring group or the College.

FREEDOM OF EXPRESSION
Students have a right to take reasonable exception to the data or views offered in any course of
study, but they are responsible for learning the content of any course for which they are enrolled.
Order, direction, and procedure, as well as the scope and treatment of the subject, are primarily
the responsibility of the instructor.

ACADEMIC FREEDOM

The College is dedicated to open, rational investigation, instruction, and publication by the
faculty in the accomplishment of the mission of the College to provide students with the right of
free inquiry and learning. It is recognized that the College has an interest in providing efficient,
quality academic programs to the community. Employees must exercise all rights and privileges
with discretion and with due consideration of the effect upon the College’s interests. Academic
freedom does not contain arbitrary or unreasonable provisions and will not be in conflict with
statutory provisions. The College protects academic freedom from political and other influences.
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OWNERSHIP OF INTELLECTUAL PROPERTY

The College encourages the development, writing, invention, or production of intellectual
property designed to improve the productivity of the College or to enhance the teaching/learning
environment.

College employees and students own all rights to copyrightable or patentable independent
works which they create without College support, e.g., equipment, supplies, monetary
compensation, or release time. Unless otherwise stated in a signed contractual agreement, the
College owns all rights to copyrightable or patentable work created by the employees and
students with College support.

PROCEDURE
Communication between the developer of material and the immediate supervisor is required
prior to the development of the material(s) to ensure an understanding is reached concerning the
ownership of a created work. Contractual agreements are to be entered prior to the development
of the work.

LENOIR COMMUNITY COLLEGE’S INDEBTEDNESS POLICY
No degree, diploma, certificate, transcript, or record will be issued to students who have not
made satisfactory settlement of all their indebtedness to the College. Students may not be
permitted to attend classes, take final exams, nor register for any subsequent semesters if those
students have delinquent indebtedness with the College. Students are encouraged to make
arrangements with the Business Office to satisfy outstanding debt.

EQUAL OPPORTUNITY

The College is an Equal Opportunity Employer. The College complies with existing federal,
state, and local laws and regulations regarding nondiscrimination. The College prohibits
discrimination against and/or exclusion from the participation in any benefits or activities by any
person, either on the staff and faculty or in the student body, on the grounds of race, color, creed,
religion, national origin, gender, age, political affiliation, or disability. The College supports all
federal laws, including, but not limited to, Title VI and V11 of the Civil Rights Act of 1964 and
1991, Title IX of the Education Amendments of 1972, Sections 799A and 845 of the Public
Health Services Act, the Equal Pay and Age Discrimination Acts, the Rehabilitation Act of 1973,
the Family and Medical Leave Act, the Fair Labor Standards Act, Drug-Free Workplace Act and
Drug Testing, the Americans with Disabilities Act 1990, and Executive Order 11375. The Vice
President of Administrative Services should be contacted regarding Equal Opportunity matters.

ONLINE COMMUNITIES
(FACEBOOK, TWITTER, INSTAGRAM, ETC.)
With the freedom and opportunities that online communities offer, come some words of caution:

1. In using online communities, you are posting personal information on the Internet,
which leaves you unable to ensure who is able to view that information, even if you
make your profile secure.

2. Any information posted can remain available for an extended period of time, which
means even something temporarily posted as a joke is traceable.

3. Photos and information that compromise students’ or LCC’s reputation are not
acceptable and can have negative consequences.

4. Potential employers are now using Google and related search engines to perform
background checks on interviewees. Information students post may affect their ability
to secure employment after graduation.

5. Students are linked to “friends” and the content they publish on their community pages.
The people to whom students link also reflect on the students.
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WAIVER OF RESPONSIBILITY
Some programs offer students the opportunity for work-based learning experiences in the
classroom and lab environments. Anyone receiving services from such College programs are
responsible for payment of material costs. The College assumes no responsibility for the quality
of work performed or for damages sustained while in the learning environment.

STUDENTS’ DISCLOSURE OF CRIMINAL RECORDS

Students entering or who wish to enter programs that require practicums, internships, or
clinical experiences are advised that prior criminal records may result in the inability to complete
selected programs. Most participating agencies require background checks before students are
allowed at their facilities. If prior criminal records exist, students may not be allowed at the
participating agencies. Once college officials are aware of criminal records, the information must
be shared with those participating agencies at which placement is being sought. If participating
agencies will not accept the students because of the records, the students will be unable to fulfill
the program requirements. Students are required to disclose and discuss prior criminal records.
Programs that require such experience include, but are not limited to, Health Science programs,
Cosmetology, Criminal Justice, Culinary Arts, Early Childhood Associate, Emergency Medical
Science and Human Services Technology.

National certification of licensing examination boards may not allow felons to sit for national
examinations. A student convicted of a felony who completes a health science program may not
be eligible for the national examination. For example, effective March 2, 2000, felons will not be
eligible for the certification examination administered by the American Association of Medical
Assistants (AAMA). The Certifying Board for AAMA could grant a waiver based on one or more
of the mitigating circumstances listed in the Disciplinary Standards published by AAMA
(available upon request at 312-899-1500).

The North Carolina Board of Massage and Bodyworks Therapy will not grant a license to a
person who has a criminal charge (other than minor traffic violation) or occupational disciplinary
action pending or who has not completed all conditions of an imposed sentence. If a graduate has
a criminal record involving a charge or conviction beyond a minor traffic offense, and the
graduate applies to the Board, the graduate is not guaranteed a license regardless of having
obtained a certificate of completion from Lenoir Community College and/or by passing the
National Certification Exam. Pursuant to NCGS 90-633 and Rule .0306(a), the Board may deny
an applicant a license or refuse to license an applicant for any of the reasons set forth in NCGS
90-633.

CRIMINAL RECORDS AND DRUG TESTING
Clinical sites may require students’ criminal background checks and/or drug testing prior to or
during participation in the clinical component of a program. Please be aware that progress to
graduation will be limited by any inability to complete the clinical portion of the program.
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STUDENT RIGHTS, RESPONSIBILITIES,
AND APPEALS

DUE PROCESS
The College affords all persons involved in appeals due process. This includes the right to
receive written notice the alleged violation(s), the right to present evidence, and the right to be
represented by counsel at their own expense.

STANDARDS OF CONDUCT

The College expects all students to conduct themselves with dignity and to maintain high
standards of responsible citizenship. Students are subject to civil authority both on and off
campus. The College files criminal charges in appropriate cases and cooperates with public
officials in their prosecution.

The following student standards of conduct prescribing unsatisfactory conduct were
formulated by the administration. Students are expected to conduct themselves accordingly and to
be legally accountable for conduct that is prohibited. Students, employees and guests are
protected by Title IX laws and the Violence Against Women Act(VAWA).

PROHIBITED CONDUCT
Prohibited conduct shall include but not be limited to the items listed below:

A. Academic dishonesty including cheating, taking or acquiring possession of any academic
material (test information, research papers, notes, etc.) from a member of the College staff
or student body without permission; receiving or giving help during tests; submitting
papers or reports prepared or written by others as one’s own (plagiarism); and failure to
abide by any other academic regulation established by the instructor that appears on the
individual course syllabus addendum (Note: The syllabus serves as a contract between
the instructor and the student.)

B. Theft, misuse, or damage to College property, the property of a member of the College
community or the property of a visitor on College premises or at College functions;
unauthorized entry upon the property of the College or into a College facility or a
portion which has been restricted in use and placed off limits; unauthorized presence in a
College facility after closing hours.

C. Possession or the use of alcoholic beverages on property owned or controlled by the
College or at College sponsored events is prohibited unless approved in writing by the
President. Possession of alcohol in College owned vehicles and other places prohibited
by law is not allowed at any time. Possession or the use of a substance in an illegal
manner is prohibited. Being in a state of intoxication on the College campuses or
College-sponsored events is prohibited. Any influence that may be attributed to the use
of alcohol or other substances does not limit in any way the responsibility of the
individual for the consequences of his/her actions.

D. Mental or physical abuse of any person on College premises or at college-sponsored
activities, or at college-supervised functions, including severe and persistent verbal or
physical actions which threaten or endanger the health or safety of any persons or which
promote hatred or prejudice

E Comments of a sexual nature, including innuendoes, suggestive statements, jokes,
propositions, threats, and degrading/discriminating/ stereotypical words whether directed
at the victim or made in the victim’s presence. Nonverbal - Sexually suggestive objects
or pictures, graphic commentaries, suggestive or insulting sounds, leering, whistling, and
obscene gestures that are severe, persistent, unreasonably impactful, and outside the
scope of academic pursuits.
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F. Unwanted physical contact, including touching, pinching, grabbing, and stroking, and
when sexual penetration occurs may rise to the level of rape (See College's Sexual
Misconduct Policy for complete information).

G. Intentional obstruction or disruption of teaching, research, administration or disciplinary
proceedings, or at other College activities including public service functions, and other
duly authorized activities on College premises.

H. Occupation or seizure in any manner of College property, a College facility or any
portion thereof, for a use inconsistent with prescribed, customary, or authorized use.

I Participating in or conducting an assembly, demonstration, or gathering in a manner that
threatens or causes injury to persons or property, which interferes with free access to ingress or
egress of College facilities, which is harmful, obstructive, or disruptive to the educational
process or institutional functions of the College.

J. Possession or use of a firearm, incendiary device, explosive or unauthorized use of any

instrument designed to inflict serious bodily injury to any person. Possession of a

firearm on campus is classified as a felony, except as allowed by law in House Bill 937.

Setting off a fire alarm or using or tampering with any fire safety equipment, except with

reasonable belief in the need for such alarm or equipment.

[

K. Gambling.

L. The use of tobacco products is prohibited on all campuses.

M. Littering which includes disposing of paper, bottles, cans, or any other form of litter on
campus grounds or in any building.

N. Violation of College regulations regarding the operation and parking of motor vehicles.

O. Forgery, alteration, or misuse of College documents, records, or instruments of identification.

R

Failure to comply with instructions of College officials who are acting in performance of their
duties.

. Violation of the terms of disciplinary probation or any College regulation during the

period of probation.

Fiscal irresponsibility such as failure to pay college-levied fines and foundation loans or the

passing of worthless checks to college officials.

Violation of a local, state, or federal criminal law on college premises.

Furnishing false or incomplete information to the College.

. Beepers and/or cell phones must be turned off or placed on vibrate during classes. This
restriction does not apply to emergency personnel, but emergency personnel should notify
their instructors in advance.

V. Use of College computers or networking resources to engage in any behavior that
violates any federal, state, or local laws, on College regulations including downloading
of copyrighted material or any unauthorized software.

W. Engage in any activity that might be purposefully harmful to systems or to any information
stored thereon, such as creating or propagating viruses, disrupting services, damaging
files, or making unauthorized modifications to

X. Failure to properly display College ID and/or update College ID.

o O

cH»

PROCEDURES FOR REPORTING VIOLATIONS
When a violation of the student standards of conduct is suspected, the observer should
immediately report the individual and the circumstances to the nearest faculty member. The
faculty member should notify the Dean of Student Services/Title 1X Coordinator for investigation
and follow-up action.
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DISCIPLINARY ACTION AND APPEAL PROCESS

The following procedures apply when the offender is an LCC student (For cases of reported
sexual misconduct, please see the LCC Sexual Misconduct Policy for complete procedures).The
Dean of Student Services/Title IX Coordinator will the college will strive to complete the
investigative process within 30 days when possible:

The Dean of Student Services/Title 1X Coordinator or a trained designee (the
Investigator) will gather information by conducting a thorough investigation, which
typically includes documents, interviews with the claimant and/or Respondent,
witnesses, and Campus Police as necessary.

The Dean of Student Services/Title IX Coordinator or a trained designee will compile a
summary of the investigation; The Investigator’s findings of fact; and the specific
policy violations, if any, with which the Respondent should be charged.

The Respondent will be notified in writing of any punishment associated with a
standards of conduct violation. In cases of sexual misconduct, both Respondent and
Complainant will receive written notifications of the findings of the investigation and
associated punishment, if any (Please see LCC Sexual Misconduct Policy).

In cases where the Complainant or Respondent do not agree with the punishment
assigned by the Dean of Student Services/Title 1X Coordinator, either side may request
a hearing before a trained committee of LCC personnel to present a formal appeal of
the decision. For cases of sexual misconduct, please refer to LCC’s sexual misconduct

policy.

Hearing Process

Through the process of a hearing, a panel of faculty and staff determines — by a preponderance of
the evidence — whether it is more likely than not that the Respondent violated college policy.
This standard requires that the information supporting a finding of responsibility be more
convincing than the information in opposition to it. Under this standard, individuals are presumed
not to have violated LCC’s standards of conduct unless a preponderance of the evidence supports
a finding that a violation has occurred. For cases of sexual misconduct, please refer to LCC’s
Sexual Misconduct Policy.

Hearing panels typically consist of three members, one of whom is designated to serve
as chairperson. The hearing chair has general authority over the conduct of the hearing.
Notice: Both Complainant and Respondent will be notified at least five days in advance
of the date and time of the hearing and the name(s) of the hearing panelists.

Recusal: A Complainant or Respondent may challenge the participation of a hearing
panelist who he/she perceives to have a conflict of interest. Such challenges, including
their rationale, must be made to the hearing panel chairperson at least four days prior to
the commencement of the hearing. In his/her discretion, the hearing panel chairperson
will determine whether the challenged panelist should be replaced.

Hearing Packet: In advance of the hearing, the Dean of Student Services/Title I1X
Coordinator will prepare a hearing packet with information relevant to the case for the
hearing panelists. The hearing packet will typically include the investigator’s report.
The Dean of Student Services/Title IX Coordinator will make the hearing packet
available to both Complainant and Respondent at least three days in advance of the
hearing. As discussed above, Complainant and Respondent may review the packet at a
designated office but will not be provided with a copy of the packet.

Additional Information. If Complainant or Respondent wishes to share additional
relevant written information or evidence with the hearing panel, it must be submitted to
the Dean of Student Services/Title 1X Coordinator at least two days in advance of the
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hearing. The Dean of Student Services/Title X Coordinator will share the additional
material with the other party at least one day before the hearing.

o Witnesses: Complainants and Respondents may offer relevant material witnesses to
provide testimony. Complainants/Respondents must provide (in writing) the names of
any witnesses they wish to testify and a description of each witness’s relevant
information to the Dean of Student Services/Title IX Coordinator at least two days in
advance of the hearing. Names of witnesses submitted to the Title IX Coordinator by
the Complainant or Respondent will be shared with the other party in advance of the
hearing. The hearing panel may exclude witnesses or witness testimony deemed
irrelevant or duplicative. Participants are reminded that any information shared during a
hearing is confidential.

e  Hearing Format: The general format of a hearing is as follows: introductions; statement
of Complainant; questions; statement of Respondent; questions; witnesses; closing
comments from the Complainant; and closing comments from the Respondent.

e A Complainant or Respondent may not question one another or other witnesses
directly, but may submit questions to the hearing panel, which will determine whether
the questions will be asked.

e Notice of Decision: Written notification of the hearing panel’s decision regarding
responsibility and sanction (if any) will be provided to Respondent and Complainant at
approximately the same time no later than five business days after the hearing.

Determination of Sanctions
If the hearing panel renders a finding of “Responsible,” the panel also will determine appropriate
sanctions to be imposed on the Respondent. Consideration will be given to the impact of
Respondent’s policy violation(s) and the Respondent’s disciplinary history. Some behavior is so
harmful to the College community or so detrimental to the educational process that it may require
removal from specific courses or activities, suspension, or expulsion/termination of employment.
Possible sanctions include, but are not limited to:

e A campus restriction, which may include either areas of a given campus or one or more
campuses as a whole.

e  Achange of academic and/or work schedule.

e A no contact order.

e  Expulsion: Expulsion strips a student Respondent of his or her status as a student and
dismisses him or her from the College for an indefinite period. Expulsion will be
recorded in the student Respondent’s file. An expelled student Respondent may be
readmitted to the College only with the written approval of the Title IX Coordinator.

e  General probation: A student Respondent placed on general probation will be given a
chance to show his or her capability and willingness to observe LCC’s Sexual
Misconduct Policy and these Procedures going forward. If he or she does so for the
entirety of the time that the general probation is in effect, no further penalty will be
imposed; if he or she violates the Sexual Misconduct Policy or these Procedures during
the time that the general probation is in effect, further disciplinary action will be taken.
A general probation may be imposed for a period of time no longer than two semesters.

e  Loss of Technology Privileges: A student Respondent may be excluded from all
privileges associated with College technology access, including but not limited to email
and network access and storage.

e  Mandatory counseling.

e Reprimand: A written or verbal communication that gives official notice to the student
Respondent that any subsequent offense against the Sexual Misconduct Policy or these
Procedures will carry heavier penalties because of this prior infraction.
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e  Restrictive probation: Restrictive probation results in loss of the student Respondent’s
good standing and will be recorded in the student Respondent’s file. Restrictive
probation limits a student Respondent’s activity in the College community, including
but not limited to exclusion from class (es), program(s), and/or specific campus
locations. Generally, students Respondents on restrictive probation will not be eligible
for initiation into any local or national organizations, may not receive any College
award or other honorary recognition, and may not occupy a position of leadership or
responsibility with any College or student organization, publication, or activity. A
restrictive probation may be imposed for a period of time no shorter than two
semesters. Any violation of restrictive probation may result in immediate suspension.

e Restitution: Student Respondents may be required to pay for damages suffered by the
College, College employees, or other students.

e  Suspension: Suspension excludes a student Respondent from all College privileges and
activities for a specified period of time. This sanction is reserved for those offenses
warranting discipline more severe than probation or for repeated misconduct.
Suspension will be recorded in the student Respondent’s file. A suspended student
Respondent may return to the College only with the written approval of the Title IX
Coordinator.

Appeal Process
The hearing panel’s determination regarding the Respondent’s responsibility and/or sanction for
standards of conduct violations may be appealed by either the Respondent or the Complainant but
only on the following grounds:

e  Procedural error that significantly impacted the outcome of the resolution process and
that was prejudicial to the appellant, and/or

e  The availability of previously unavailable relevant evidence that would have
significantly impacted the outcome of the resolution process and the absence of which
was prejudicial to the appellant.

Any appeal must be made in writing to the Dean of Student Services/Title IX Coordinator within
seven days of the notice of decision. The Dean of Student Services/Title IX Coordinator will
provide the appeal to the opposing party who may submit a response within seven days. If the
Dean of Student Services/Title IX Coordinator deems the appeal to be warranted by the
additional evidence, he or she will refer the appeal to the hearing panel to re-issue a
determination in light of the new evidence. The hearing panel may re-convene the hearing at its
discretion.

If an appeal is made on the basis of procedural error, it will be referred to the Senior VP of
Instruction and Student Services. In addition to reviewing the written record, the Senior VP of
Instruction and Student Services may choose to interview the parties, the Dean of Student
Services/Title 1X Coordinator, and/or the hearing panelists for clarification.

In either instance, a written decision on the appeal will be issued within fourteen days of the
submission of the appeal. That decision is final and no further appeal is allowed.

INTERIM SUSPENSION
As a general rule, the status of a student accused of violating the standards of conduct will not
be changed until appeals have been heard. The student may be permitted, at the discretion of the
Dean of Student Services, to continue classes and to participate in College activities pending a
review of the disciplinary committee’s action by the President of the College.
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Prompt and decisive disciplinary action will be taken in extreme cases before there is an
opportunity to conduct a hearing, as in cases in which the student’s continued presence on
campus constitutes an immediate threat to members of the College community, or to the property,
or the orderly function of the College.

When cases arise requiring disciplinary action, the Dean of Student Services will inform the
appropriate dean and the Senior Vice President of Instruction and Student Services of action
taken. In all cases, the rights of the students and the College should be protected.

GRADE APPEAL PROCESS
It is recognized that there may be individual cases in which a student should be allowed to
make a formal appeal related to grades assigned for particular courses taken at the College. The
following procedure will enable a student to exercise this right:

1. Any appeal of grades should be initiated prior to the end of the next regular term.
Student should not be allowed to return to any lab or clinical area during the appeal
process.

2. The student should confer with the instructor to determine that there has been no mistake
and to present his or her case.

3. If the case is not resolved by the instructor, the student may make an appointment with
the department head who will hear his or her appeal.

4. If the case cannot be resolved at the department level, the student may make an
appointment with the dean within whose area the protested grade was awarded.

5. Any case not resolved by the above steps may be appealed to the Senior Vice President
of Instruction and Student Services who may convene the Academic Affairs Committee.
Appeals to the Academic Affairs Committee must be in writing.

6. Recommendations of this Committee regarding the appeal will be made to the President of
the College within five (5) working days. The decision of the President will be final.

STUDENT GRIEVANCE PROCEDURE
The purpose of the student grievance procedure is to provide an avenue for students to express their
concerns about faculty and staff. The steps listed below enable students to exercise this right:

1. Students first present the grievance to instructors or staff members involved. An attempt is
made to resolve the matter informally at this level. Generally, the conference takes place
within ten working days of the incident which generated the complaint.

2. If the grievance is not resolved at the informal conference, students may present a grievance
to the division dean or one related to non-academic concerns to the Dean of Student Services.

3. If the course or class involves clinical experiences, students are not allowed to return to any
clinical area during the grievance process.

4. If satisfactory resolution is not achieved after meeting with the division dean or Dean of
Student Services, concerns are forwarded to the Senior Vice President of Instruction and
Student Services.

5. Cases not resolved by the above steps are appealed in writing to the appropriate appeals
committee. Academic concerns are directed to the Academic Affairs Committee;
nonacademic concerns, to the Student Services Committee.

6. Recommendations of this council/committee regarding an appeal are made to the President of
the College within five working days. The decision of the President is final.

7. Individuals having disability grievances follow the steps listed above.

27



CONTINUING EDUCATION DIVISION
CONTINUING EDUCATION PROGRAMS

Lenoir Community College offers comprehensive programs based on the needs and interests of
adults in Lenoir, Greene, and Jones Counties. Programs are designed to provide basic education for
Grades 1-8 for adults; to provide high school courses of study opportunities in preparation for a high
school equivalency certificate; to provide cultural and community service programs; and to provide
upgrading and vocational courses designed to prepare students for new jobs or allow them to perform
better in their present job. The Continuing Education Division is committed to providing programs and
activities to enhance social, cultural, economic, and leadership growth, as well as enhance the quality
of life of the citizens, the community, and the state. This mission is fulfilled in the following ways:

1. Providing education, training, and retraining for the workforce;

2. Maintaining effective and cooperative partnerships with businesses, industries, and
various community agencies and organizations; and

3. Utilizing systematic assessment for planning and evaluation.

LOCATION
Classes are held on the main campus of Lenoir Community College, Jones County Center,
Greene County Center, Greene County Workforce Development Center, La Grange Center, and at
selected locations throughout Lenoir, Greene, and Jones Counties.

ENROLLMENT

Any person 18 years of age and not enrolled in a secondary school may register for classes. A
person between the ages of 16 and 18 may be considered a person with special needs and be
admitted to appropriate programs provided that he or she is classified as a “dropout” by the
secondary school and the Board of Education. Proof of this status must be submitted on the special
application, which is available from the program coordinator. A person 16 years of age or older and
still enrolled in a secondary school may enroll in selected courses upon written permission by the
school principal during the school months and by both the school principal and the superintendent
during the summer months.

Some courses have special admission requirements. Also, for some courses, the number of
students who may enroll is limited. The program coordinator should be contacted for additional
information.

ADMISSION OF MINORS
An applicant who is a minor between the ages of 16 and 18 years may be considered a person
with special needs and admitted to appropriate programs or to the learning lab. The applicant must
be classified as a dropout by the public schools and must not have been in the public schools for six
(6) calendar months preceding the last day of regular registration of the semester. A notarized
petition of the minor’s parent or legal guardian must accompany the application for admission.

WHEN CLASSES BEGIN
Classes are offered based on student and labor market demand once sufficient interest is
expressed. Many classes are scheduled when the regular college semester begins. Every effort is
made to arrange courses for the convenience of students.
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REGISTRATION FEE
A registration fee is charged for each extension class. Refund of fees is based on the College’s
refund policy. No registration fee is charged for special extension training programs for volunteer
firefighters, fire department personnel, volunteer rescue and life-saving department personnel, local
law enforcement officers, and full-time custodial employees of the Department of Corrections.
When a course is taught as self-supporting, a registration fee sufficient to cover all direct costs
associated with the course is charged to every student.

OTHER COSTS
For a class in which a textbook is to be used, the student is responsible for acquiring a personal
copy of the textbook. If a student wishes to construct a project in class, which will become personal
property when completed, the student is to supply all materials. Other fees, such as technology fee,
liability insurance, or cost of printed materials, may be required for some courses.

TYPES OF PROGRAMS
TRANSITIONAL AND CAREER STUDIES
Adult Basic Education (ABE)

Through Adult Basic Education, adults who lack basic literacy skills can learn the skills
necessary to obtain jobs and promotions, help their children with homework, exercise their rights
and responsibilities as citizens, manage their finances more effectively, and read notices of danger,
invitation, and opportunity. ABE is open to any adult 18 years of age or older who has not
completed high school or who functions below the ninth grade level.

This program also serves individuals with disabilities. Educational opportunities are centered on
helping individuals become as independent and self-directed as possible through acquiring basic and
life skills needed to function successfully in daily living. The ABE curriculum is competency-based
and stresses reading, writing, and mathematics. Adults who master the ABE levels may enroll in
HSE, AHSD, and other transitional classes to gain skills and certifications for employment in
various career fields. Classes are conducted in various locations at times convenient to adult
learners.

Adult High School Diploma Program (AHS)

The Adult High School Diploma Program provides adults with an opportunity to earn a high
school diploma and consists of core courses required by the public school system along with
electives offered by the community college. Students must have 22-23 units of credit to
successfully complete the AHS program. Graduates may participate in Lenoir Community
College’s graduation ceremony. The College awards the diploma in conjunction with the Local
Education Agency (LEA).

High School Equivalency (HSE)

Lenoir Community College organizes classes across the service area to prepare individuals to
pass the HSE (high school equivalency) tests. The HSE official test covers content that a graduating
senior is expected to know in Language Arts-Writing, Social Studies, Science, Language Arts-
Reading, and Mathematics. Students attend classes until they demonstrate proficiency and
successfully complete the HSE test battery. The HSE official test is offered in a computer-based and
paper-based format.

English Language Acquisition (ELA)

The English Language Acquisition Program is designed to serve adult speakers of other
languages. Adults study the English language through listening, speaking, reading, and writing.
Knowledge necessary to become active and informed parents, workers, and community members is
shared through resource toolkits. Additionally, students are offered a course of study to prepare for
the establishment of permanent resident status or U.S. citizenship. Students are also given the
opportunity to transition into HSE or AHSD classes if they did not complete high school.
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Innovations in Transitional and Career Studies
Family Literacy

Family Literacy addresses critical factors that limit a family’s ability to rise to a level of economic
independence and self-sufficiency by integrating four essential components: adult education, parent
and child time (PACT), parenting education, and employability skills. The College and area LEAS
work collaboratively to champion the causes of families through partnerships with other community
agencies.

OCCUPATIONAL EXTENSION
Selected Occupational Extension Courses

This program consists of single courses designed specifically for the purpose of training
individuals for employment, upgrading the skills of persons presently employed, and retraining
people for new employment in occupational fields.

Fire Service Training Program

Firefighting techniques, pump operations, and fire control methods are taught by certified

instructors in fire service training.
Law Enforcement Program

The Law Enforcement program is designed to upgrade the training of law enforcement
departments throughout Lenoir, Greene, and Jones Counties. It consists of single courses selected to
meet the needs of law enforcement.

Healthcare Programs

Lenoir Community College offers a variety of medical programs through Occupational
Extension: Emergency Medical Services starting with the Emergency Medical Responder through
Paramedic in preparation for state certification. The College offers credentialing and recertification
courses in EMS for all levels of EMS providers as well as the following specialty courses:
Advanced Cardiac Life Support, Basic Life Support, Phlebotomy, and Pediatric Advanced Life
Support and many others. In addition, the following health-related classes are available: Nurse Aide
I & 11, Nurse Aide Refresher, Pharmacy Technician, Health Unit Coordinator, Medical
Terminology, Medical Coding and Billing, Geriatric Aide, Home Health Aide, RN Refresher, and
Medical Assisting Refresher. The College continues to add offerings as courses become available
and strives to keep up with the most updated information and equipment to ensure a quality
education in the medical field.

Other Extension Programs
Customized Training Program

Customized Training Programs support the economic development efforts of the State by
providing education and training opportunities for eligible businesses and industries. The programs
were developed in recognition of the fact that one of the most important factors for a business or
industry considering locating, expanding, or remaining in North Carolina is the ability of the State to
ensure the presence of a well-trained workforce. The programs are designed to react quickly to the
needs of businesses and to respect the confidential nature of proprietary process and information
within those businesses. The purpose is to provide customized training assistance in support of full-
time production and direct customer service positions created in North Carolina.

Small Business Center

The Small Business Center was established at Lenoir Community College to serve small
business owners, prospective owners, and employees of small businesses by providing counseling, a
variety of seminars, workshops, and courses specifically geared to small business management. The
Center works cooperatively with the Chamber of Commerce, the Small Business Administration,
and the many other agencies that provide information and assistance to small businesses.

Microenterprise Loan Program

The Microenterprise Loan Program operates under the umbrella of the Small Business Center at
Lenoir Community College. The primary goal of the program is to help entrepreneurs who may
have trouble obtaining business loans from traditional lending sources by brokering professional

30



technical assistance and by providing small loans for start-up and growth capital to small business
owners in Lenoir, Jones, and Greene Counties.
Human Resources Development Program (HRD)

The Human Resources Development (HRD) Program is designed to train unemployed,
underemployed, or dislocated adults with job seeking skills and assist them in upgrading their
vocational skills to secure employment. Training may consist of an introduction to basic computer
skills, completing application forms, communication skills, letter writing, resume writing, career
goal setting, and interviewing techniques. The ultimate goal of the HRD program is to train those
who need help securing employment. Registration fees are waived for those who qualify. Pre-
assessments prior to WorkKeys” testing are recommended.

Workforce Innovation and Opportunity Act (WIOA)

WIOA is a federally funded program that provides core, intensive, and training services through
the local Lenoir County Career Center for youth, adult, or dislocated workers. WIOA offers a mix of
employment, training, and job placement services. Participants may access Individual Training
Accounts to assist with tuition, fees, books, supplies, and accident insurance. Job attainment, job
retention, and increased earnings for participants are goals of the WIOA program.

Career Readiness Certification (CRC)

The National Career Readiness Certificate is a portable credential that promotes skills and career
development for individuals and confirms to employers that they possess basic workplace skills in
applied mathematics, reading for information, and locating information. The CRC is based on the
ACT WorkKeys® system, a nationally recognized, EEOC-compliant, industry-driven system of job
profiling, assessment, and instructional support. The system awards three levels of certification -
Bronze, Silver, and Gold. The National Career Readiness Certification is available at the Lenoir,
Greene, and Jones Career Centers.

NCWorks Career Center

Lenoir Community College hosts the NCWorks Career Centers located in the Bullock Building
on main campus and at the Jones and Greene County locations of Lenoir Community College. The
NCWorks Career Center is a user-friendly facility, which provides job seekers, training seekers, and
employers access to a variety of employment and training services in one location. The NCWorks
Center hosts workforce development professionals working together to provide services for all
customers. The workforce team includes representatives from Lenoir Community College, Division
of Workforce Solutions, Workforce Innovation and Opportunity Act (WIOA), Vocational
Rehabilitation, Greene Lamp, Telamon, Job Corps, Department of Social Services, Coastal
Women’s Shelter, and Coastal Community Action.

NCWorks Career Centers offer a more convenient, efficient, and effective way for all North
Carolinians to look for a new or better job. By offering a wide range of service options from self-
service to full-service, NCWorks Career Centers offer comprehensive training and employment
services to the community. The following services are offered to job seekers at no charge: career
assessment and guidance; access to training and education programs, workshops and job fairs;
information on the labor market; assistance with job search, résumé and cover letters; interviewing
tips; free computer and access; and help with registering and using NCWorks Online.

CONTINUING EDUCATION UNITS
The Continuing Education Unit (CEU) is used as the basic means for recognizing the College’s

offering of noncredit classes, courses, workshops, seminars, and other programs. A unit is defined as
10 contact hours of participation in an organized continuing education experience. The two types of
continuing education units are individual and institutional.
The following criteria are utilized for the awarding of individual CEUs:

1. The noncredit activity is planned in response to an assessment of educational needs for

a specific target population.
2. There is a statement of objectives and rationale.
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3. Content is selected and organized in a sequential manner.

4. There is evidence of pre planning, which should include opportunity for input by a
representative of the target group, the faculty, and continuing education personnel.

5. The activity is of an instructional nature and is sponsored or approved by an academic
or administrative unit of the College best qualified to determine quality and approve the
resource personnel.

6. There is a provision for registration for individual participants.

7. Appropriate evaluation procedures are utilized and criteria are established for awarding
CEUs to individual students prior to the beginning of the activity. This may include the
evaluation of student performance, instructional procedures, and course effectiveness.

Noncredit offerings that do not meet the individual CEU criteria are accounted for only in
terms of the institutional CEU. No individual CEUs are awarded. Normally, these noncredit
offerings are less structured and more informal in nature. Institutional CEUs must meet the
following criteria:

1. The ac